Alfa Patterns (Bangladesh) Limited.
Plot No-58, DEPZ, Ganakbari, Savar, Dhaka.

DATE:
| APPLICATION FOR LEAVE ‘
PART -1
NI © oottt s e DeSIgNation .......cccieeeeeeeeeruercecuenns Gard # 5ovsvusssnrgonssisssosas
LiN@/S@CHON & oeetiiceieieieeiiieeeeeeeeee s eeeseveeraenes Unit/Department : ......cccccovveeerennnnennn Build# iueeeereiiiianinnas Furgensna
Period of Leave I FrOM ......oovevrvmmeenoeeose e TO sessneessersasnessarninsrssansmisdsiaisins Total day/days
Kind of Leave : A/L C/L S/L M/L D LWP D Others D
CAUSES OF LEAVE © ooooiiriiiiiiiviiiiieiesesesessssstssasssssssssssrassssaasssssessansasss anaaae s se it eas s ieeae e s r e b e eaaestetasasas i estaettntsnasanaasatanatansssens
Address during the Periot Of LEAVE .........cccceeruiirereteiiirieimrenetes s isse st st s s st a s ss st st st st st ea s s st s s aanessante
Applicant Section Chief/Supervisor Department Head/Manager
PART -2
Date of JOINING © oo womsms Date of Confirmation:...........ccccevveeiiriiiiiiiiiiriiiiecniniiiece,
Kind of Yearly LEAVE AVAILED LEAVE
Leave | Leave for E:zcs Days — BALANCE | REMARKS
20 Present Days
A/L
CIL PREPARED BY
SIL
MIL
LWP
Com./L
MANAGER/ASST.MANAGER
OTHERS HUMAN RESOURCES
LEAVE PERMISSION Applicant's Copy
PART -3 o
7L T O U R —— Designation ; .c.cesmsmsississse Card#: .ccooerevvveicrcennn, P
LINS/SBCUBN | .o mmmomnissssanatsssassn Unit/Department : ........ccccvvviivennenn, Build#: .o
is allowed ............covverannnn day/days Casual/Sick/Earned/ Maternity/Compensatory/ Others Leave/Leave without pay
- ; [P - SO — He/She will resume his/her duty from .........cccceeeeereeecenriennnas
REMARKS (If any) :
—A Approved b
=1 Epie by
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